Novartis Procure-to-Pay

Onboarding Package
Czech Republic

Vstupni informace pro nové
dodavatele

Contact P2P Solution Center:
R2P.Czech@novartis.com
+420 225 519 141
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We are pleased to welcofne you as a new
valued Partner to Novartis. This letter is
intended to assist you in understandin
policies and procedures for ensuring
payment of your invoices.

S potéSenim vas vitdme jako
vazeného partnera spole¢nosti ( .
Informace v tomto dokumentu védm -
pomohou porozumét nasim zésacL%r?] acy
postuplm pfi zajiStovani vCasné platby
vasich faktur. ;
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Procure to Pay
(P2P) Overview

Our Procure to Pay Process

The Procure to Pay process starts with the creation of a
Purchase Order (PO) and ends with the payment of the
invoice. Adherence to the following procedures will
facilitate on-time payment of your invoices and will
ensure compliance with financial and tax requirements.

How does Novartis operate its Procure to
Pay Process?

Procure to Pay is a process, which handles supplier invoices
and supports the Procure to Pay end-to-end processes.
Payments may also be processed by our in-house bank in
Luxembourg under the name of Novartis Investment Sar.l.
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More detailed end-to-end Procure to Pay Process

PURCHASE
ORDER

PROOF OF DELIVERY
FOR GOODS/SERVICES

INVOICE
PROCESSING

PAYMENT

STATUS

A Purchase Order (PO) in P2P is a document that is issued by
Novartis to a Supplier, indicating types, quantities, and agreed prices
for products or services. In P2P, a PO is automatically generated
after a Shopping Cart (SC) is fully approved. A PO is a
commitment from Novartis to pay a supplier upon agreed
terms mentioned at the PO confirmation and once delivery of
goods/services has been confirmed/recorded.

If you are required to provide proof of delivery for any goods or
services, please ensure these are communicated to your local
business contact prior to invoice generation, in order to avoid
any payment delay.

Examples of proof of delivery include time sheets, delivery
notes and work schedules.

Novartis offers two invoice processing options:
1 Ariba Network — an e-invoicing platform which allows our
partners to benefit from:
» Secure and guaranteed invoice delivery

» Timely payment ensured by cost-efficient end-to-end
process

2 Manual invoice processing

Invoices are paid within the agreed payment terms outlined in
your Purchase Order and they are calculated from the date
when invoice was received in our mailroom. Toensure proper
payment, please provide your full bank data containing

Bank account holder name

Bank name

Bank account

Bank code

IBAN (mandatory for EU)

SWIFT (mandatory for non-EU)

ABA number (mandatory for USA)
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PO confirmation T
detalls
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INVOICE MUST

Purchase Order No : 300000(XXX

REFERENCE

PO NUMBER

SUPPLIER ADDRESS: INVOICING ADDRESS:
Company Name Movartis comapny name
Streat, City Street, City
|cwm Country

Supplier Mo.: xxx VAT ID: s

Zapsana v obchodnim rejstfiku vedeném u Méstského
| soudu v Praze, oddil C, vioZka . 41352

PAYMENT TERMS

il '\VOICE MUST

peempmmy REFERENCE LINE
ITEMS

ISSUED DATE : xxax.xx PAYMENT TERMS: Within 90 Days Due Net
DELIVERY ADDRESS: CONTACT PERSOMN: xxx
Novartis comapny name Job Title: xxx
Street, City Department: xxx
Country e-Mail @ xox
Tel @ xxx
# Part Quantity T/A  Description Unit Price Value
Number(SKU) wie VAT
1 000 | EA  Goods'services A 0.00 0.00
. - . : 000] | EA Goodsfsemvices B 0.00 0.00 p——
General Purchasing Terms and Conditions are available
on Novartis website: VSeobecné obchodni podminky |
Novartis CZ All prices excl. VAT : Total  currency 0.00

“++This is a computer generated PO, hence to mamal signare is requied

The PO confirmation is delivered to every supplier and for
every single PO. The method of communication is e-mail. DEORTANT

Please mdicate the Purchase Order number on all invoices and documents faihure to do 50 may result in payments being delayed.
THE PURCHASE ORDER STANDARD TERMS AND CONDITIONS (CONDITIONS OF PURCHASE JULY 20135 VERSION 3

Whenever a PO is created, the following form will be sent to ADBLY TO TES BURCELASE ORDER. PLASE NOTE THAT THE STANDARD TERMS AND CONTITIONS WERELAST
you:

PRINTED HEREAFTER
JATED JULY2015

Unless a separate sizned contract which addresses this order & in place berween the parties it is subject w the afached Stndard Terms and Conditions.

LEGAL TERMS AND
CONDITIONS



https://www.novartis.cz/en/o-nas/kontaktujte-nas/vseobecne-obchodni-podminky
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Invoicing Invoice submission
Guidelines options

The standard Payment Terms is 60 days, or according All invoices should be submitted electronically.

to the agreement stated on PO confirmation. Payment Two channels are available for submitting invoices:
terms are calculated based on invoice receipt date at

Novartis P2P Department.

In accordance with Art. 26 Par. 1 of the VAT Act, the

vendor —a VAT payer is obliged to issue an invoice no

later than 15 days after the taxable date.

To ensure timely processing and payment of invoices, all —

listed invoice requirements have to be met.

Ariba Network General mailbox
(e-invoicing solution) (invoices.cz@novartis.com)
Invoicing address Accepted documents formats:
Novartis s.r.o. ® PDF (embedded files not accepted)
Na Pankraci 1724/129 ® TIFF format (resolution 300 DPI fix)

140 OO0 Praha 4 — Nusle

I8 64575977. DIC: CZ64575977 ® Format of the invoice must be DIN

A4 letter or smaller


mailto:invoices.cz@novartis.com
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Invoice
Requirements

To ensure timely processing and payment of invoices,
please include the following data in your invoice:

® Name, address, registration number and VAT ID of
Novartis

® Name, address, registration number and VAT ID of
supplier

® Tax document number

® [ssue date

® Taxable date of supply or date of received
payment (if different from the issue date)

® Description of goods or services delivered

® Unit price, net price and VAT amount

® Standard or reduced VAT rate, or statement that it
is exempt from VAT, eventually statement that
»not registered for VAT“

® Purchase Order number — 10 digit number
starting with 300 or 450

® Name of the Novartis contact person or Cost
Object (CO), in case no PO number is available

® Bank account information — for EU suppliers
mandatory IBAN

® Corrective tax document (credit note, debit note) -
number of the original tax document

® CZ supplier invoicing in foreign currency — VAT
calculation in CZK.
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Invoice no. XXX

Vendor: Company name
Company address
Postal code,
Country VAT

registration no.

Invoicing: Company name
Address: Company address

Country

VAT registration no

Item no. Description Qty

1 Good/service A 0.00
2 Good/service B 0.00

To be paid: 0.00 CURRENCY: XXX

Bank account: IBANXXXXXXXXXX

Invoice

Invoice date:xx.xx.xxxx

Purchase Order/
Cost Object*/

Novartis employee name

Delivery address:

Delivery address

Country
Unit Net Tax% Tax Gross
price amount amount  Amount
0.00 0.00 2% 0.00 0.00

0.00 0.00 2% 0.00 0.00
TOTAL 0.00 0.00 0.00

Deliverydate

*Cost Object: Cost Center/Project code

WBS/Internal Order

DOCUMENT TYPE

INVOICE NUMBER
AND DATE

PO,CO ORNOVARTIS
EMPLOYEE NAME

ALL MANDATORY
ADDRESSES

LINEITEM DETAILS
FROM PO
CONFIRMATION
INCLUDING VAT
INFORMATION

BILLING CURRENCY

BANK DETAILS TO
ENABLE PAYMENT

MANDATORY IF
DELIVERY DATE IS
DIFFERENT FROM
INVOICE DATE
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Returning an
Invoice

Please note that if the invoice does not meet Czech VAT
requirements prescribed by Art. 28 Par. 2 of the VAT
Act, accounting requirements prescribed by Art. 11 of
the Accounting Act, or Novartis Invoicing Guidelines, the
document will be returned.

Invoices may be sent back to you for multiple reasons.
The most common reasons for returned invoices are
the following:

® |egal requirements are not met

® PO number is missing or invalid / Cost Object or
Novartis contact employee name is missing

® Service / Goods has not been delivered or has not
yet been completed

Invoices are reviewed by our processing team for
compliance check with the Novartis defined Invoicing
Guidelines and, based on this review the invoice may be
rejected for the reasons referenced previously.

A notification is sent to the supplier via e-mail informing
that the invoice is rejected due to one of the referenced
reasons with a request to correct the invoice and resend
for processing/payment.

Once new, correct invoice is received, it will be posted and
paid according to due date. Payment terms are calculated
based on invoice receipt date at Novartis P2P Department.

The majority of the rejection causes may be avoided with
the implementation of the Ariba Network solution.

By using it the hard data of the invoice is filled by the
system, avoiding the chance of human error. The PO
details are checked against the invoice details. Only
correct invoices can be processed.

The major benefit is the reduction of invoice processing
cycle time supporting timely payments.

Another requirement is to follow all the indications
mentioned in the Invoicing Guidelines and PO confirmation.
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H owW AI’I ba N etWO rk What are the main benefits of the Ariba

ian?
c7 Network solution?

WO r kS The Ariba Network enables the electronic PO and invoice

transmission.
The purchase orders are sent by Novartis to the supplier

We are committed to ensuring that we provide not only and the invoices are transmitted by the supplier to

timely and efficient payment processing for goods and Novartis through the Ariba Network. The invoices are
services to all our suppliers, but that we do this whilst transferred to Novartis accounting systems, where they are
supporting our drive towards environmental sustainability processed and posted.

through the adoption of e-solutions. ® |ower risk of delayed payment thanks to instant invoice

What is Ariba Network? delivery

® [tis an online platform, that enables exchange
of legally compliant electronic orders and
invoices between Novartis and our suppliers.

® High paid-on-time rate by decreasing invoice processing time

® Full visibility on orders, invoices and payment status
® [E-Invoices have legal validity and can be used to

prove compliance or as tax originals (the interface ® Fully compliant electronic invoices that can be used as tax
does not use or require paper-based invoices). original

® The e-invoice is delivered to Novartis as an image
and a data file, ensuring a fully automated end-to- ® |nvoice delivery is guaranteed and confirmed, allowing full
end process. visibility as part of an end-to- end process

Note: For the above reasons, a PDF copy of the invoice

is not regarded as a true “electronic invoice”. ® Elimination of invoice exceptions and supplier inquires
' Pt ® Elimination of costs associated with the processing of paper
) NOVARTIS A Your company invoices (postal stamps, envelopes, printing)

Purchase ® Environmentally friendly
Orders

Purchase

Orders Purchase Order

Invoice data is digitally archived, saving time and space

Invoices/Credit notes with PO

Invoices Invoices

® Opportunity to use the same e-invoicing solution across
multiple Novartis entities

Invoice status

Invoices Invoices

i
Il
i
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How to get
onboarded to Ariba

® Visit supplier.ariba.com, click on Register Now and complete

the registration.

® Once registered you will receive your Ariba Network ID (ANID),

Supplier Login
User Name

Password

Forgot Username or Password

New to SAP Business Network?
Register Now or Leam More

which you will need to share it to Novartis at:
contact.elink@novartis.com, and we will make sure to

complete the Ariba onboarding process and activate the PO

output.
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® Once activated, all new purchase orders will be sent to you via
the interactive email order, we expect you to submit all
related invoices via the Ariba Network using the “process
order” button or you can locate all your orders directly on
your Ariba account.

® Using the Standard Account is FREE and enables you to
receive orders and to submit invoices

For more info:

® Visit Novartis Supplier Information Portal.

® Check the Online guides for suppliers on Ariba
Network that should help you to configure your Ariba
Standard account.

If you have any process related questions, please reach
out to contact.elink@novartis.com



https://service.ariba.com/Supplier.aw
mailto:contact.elink@novartis.com
https://support.ariba.com/item/view/187664
https://support.ariba.com/adapt/ariba_network_supplier_training/
mailto:contact.elink@novartis.com

Where to get
support

For invoice-related inquiries, please contact the P2P
Solution Center on +420 225 519 141

or send your question to the dedicated e-mail address:
R2P.Czech@novartis.com
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Procure to Pay
(P2P) prehled

Proces Procure to Pay

Proces ,Procure to Pay“ (zkratka P2P) zacina
vytvorenim objednavky (Purchase Order — PO) a kon¢i
proplacenim faktury. Respektovani nasledujicich
postupl usnadni v€asnou platbu vasich faktur a zajisti
dodrzeni finanénich a danovych pozadavkd.

Jak probiha ,Procure to Pay“ proces v
Novartisu?

Procure to Pay proces obstarava prazské servisni stfedisko
spole¢nosti Novartis, které zpracovava faktury a zajistuje
komplexni podporu viem pridruzenym P2P procestim.
Platby je oprdvnéna zpracovavat také nase vlastni banka v
Lucembursku, ktera funguje pod nazvem Novartis
Investment S.a.r.l.
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BlizSi informace o komplexnim procesu P2P

OBJEDNAVKA

DOKLAD O DODANI
ZBOZI/SLUZEB

ZPRACOVANI
FAKTURY

STAV

PLATBY

Objednéavka v systému P2P je dokument, ktery spole¢nost
Novartis vydava dodavateli a ktery uvadi druhy, mnozstvi a
ujednané ceny vyrobkd nebo sluzeb. V systému P2P se
objednavka vygeneruje automaticky po Uplném schvaleni
nakupniho kosiku. Objednéavka (PO) predstavuje zavazek
spole¢nosti Novartis zaplatit dodavateli za dohodnutych
podminek uvedenych v potvrzeni objednavky a po
potvrzeni/zaevidovani dodani zbozi/sluzeb.

Pokud budete pozadani o to, abyste predlozili doklad o dodanf
zboZi nebo sluzeb, ujistéte se jesté pred vystavenim faktury o
tom, Ze prislusné informace byly sdéleny mistni obchodni
kontaktni osob€, aby nedoslo ke zpozdéni platby.

Mezi doklady o dodavce patfi napfiklad ¢asové vykazy, dodaci
listy a pracovni rozvrhy.

Novartis nabizi dvé moznosti zpracovavani faktur:
1 Ariba Network — platforma pro elektronickou fakturaci, ktera
umoznuje nasim partner( vyuzivat vyhod:
» Zabezpeceného a garantovaného doruceni faktury
* V¢asné Uhrady zajisténé nakladové Gcinnym
komplexnim procesem
2 Manualni zpracovani faktur

Faktury jsou hrazeny na zékladé sjednanych platebnich
podminek uvedenych ve vasi objednavce a jejich splatnost se
pocitd od data dorucenf faktury do nasi podatelny. Pro zajisténf{
radné platby uvadéjte své kompletni bankovni Udaje, véetné
néasledujicich:

Jméno majitele bankovniho Gc¢tu

Nazev banky

Bankovni Ucet

Koéd banky / kéd pobocky

IBAN (povinny pro EU)

SWIFT (povinny mimo EU)

Cislo ABA (povinné pro USA)
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en Udaje v potvrzeni ) novatis
objednavky

FAKTURA MUS|

Purchase Order No : 300XXXXXXX OBSAHOVAT CisLo
OBJEDNAVKY

SUPPLIER ADDRESS- INVOICING ADDRESS:

Company Name Movartis comapny name PLATEB N I’
Streat, City Street, City Il
|cwm i PODMINKY
Supplier Mo.: xxx VAT ID: s

Zapsana v obchodnim rejstfiku vedeném u Méstského
| soudu v Praze, oddil C, vioZka . 41352

ISSUED DATE : xxax.xx PAYMENT TERMS: Within 90 Days Due Net

DELIVERY ADDRESS: CONTACT PERSOMN: xxx

Novartis comapny name Job Title: xxx
Street, City Department: xxx DORUCOVACI
Country e-Mail - o ADRESA

Tel @ xxx

# Part Quantity T/A  Description Unit Price Value Dalirﬂ NA FA K,TU,R E
Number({SKL} wio VAT | | Date M U S EJ | BYT
1 000 || EA  Goods'services A 0.00 0.00 RN UVEDENE

: JEDNOTLIVE

- 0.00 EA  Goods'services B 0.00 0.00 J— PO LOZKY

VSeobecné obchodni podminky pro nakupni objednavky
jsou k dispozici na webovych strankach Novartisu:
VSeobecné obchodni podminky | Novartis CZ Al pricer excl VAT : Toal_currency —

“++This is a computer generated PO, hence to mamal signare is requied

Potvrzeni objednéavky je doru¢eno kazdému dodavateli v
pripadé kazdé jednotlivé objednavky e-mailovou zpravou. DEORTANT:

Please mdicate the Purchase Order number on all invoices and documents faihure to do 50 may result in payments being delayed. OBCHODN"
THE PURCHASE ORDER STANDARD TERMS AND CONDITIONS (CONDITIONS OF PURCHASE JULY 20135 VERSION 3

Kdka'lV bude vytvoFena nova objednévka, bude vam AEBLY To TS FURCHAGE ORDER, FLASE NOTE THAT THE §1ANDARD TERM: AND CONEITIONS WERE LAST UROATED RLTRH PODMINKY

zaslé n nésled Uj |,C|' fO rmu |éf Unless a separate signed contract which addresses this onder i in place between the parties it is subject o the atached Standard Terms and Conditions.



https://www.novartis.cz/cs/o-nas/kontaktujte-nas/vseobecne-obchodni-podminky
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Pokyny pro
vystaveni faktury

Standardni platebni podminky jsou 60 dni, nebo
pfipadné dle podminek stanovenych ve smlouvé &i na
objednévce. Platebni podminky zacinaji bézet dnem
obdrzenf faktury v P2P oddéleni Novartisu.

V souladu s ustanovenim § 26 odst. 1 zdkona o dani z
pridané hodnoty je dodavatel — platce DPH povinen
vystavit danovy doklad nejpozdéji do 15 dnll ode dne
uskute¢néni zdanitelného plnéni.

Pro zajisténi hladkého pribéhu prijeti, zpracovani a
zaplaceni faktur, zddame o striktni dodrzovani
nasledujicich pokyna.

Faktura¢ni udaje

Novartis s.r.o.

Na Pankraci 1724/129

140 00 Praha 4 — Nusle

IC: 64575977, DIC: CZ64575977

Novartis Procure-to-Pay| Onboarding Package | 23

Moznosti podani

faktury

Faktury a vSechny pozadované pfilohy zasilejte pouze elektronicky.
Nabizime dvé moznosti podani faktury:

L1

Ariba Network
(e-invoicing solution)

Genericka emailova adresa
(invoices.cz@novartis.com)

Akceptované formaty dokumentu:
® PDF (nejsou akceptovany vlozené
soubory)
® TIFF format (rozliSeni 300 DPI fix)

® Velikost dokumentu A4 nebo mensi


mailto:invoices.cz@novartis.com
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N Pozadavky na

fakturu

Pro zajisténi v€asného zpracovani a Uhrady faktur
uvadeéjte ve svych fakturach nasledujici Udaje:

Obchodni nézev, adresa, IC a DIC spole¢nosti
Novartis

Obchodni nézev, adresa, IC a DIC dodavatele
Eviden¢ni ¢islo danového dokladu

Datum vystaveni danového dokladu

Datum uskute¢néni plnéni nebo datum
pfijeti platby (pokud se li§i od data vystaveni
danového dokladu)

Rozsah a predmét plnéni

Jednotkova cena bez dané, zaklad dané a
vySe dané

Zakladni nebo snizena sazba dané nebo
sdéleni, Ze se jedna o plnéni osvobozené od
dané, pfipadné uvedeni ,nejsem platce DPH*"
Cislo objednévky — 10-mistné &islo za&inajici
300* nebo 450*

Jméno kontaktni osoby zaméstnance
spole¢nosti Novartis nebo nakladové
stredisko v pfipadé Ze ¢islo objednavky neni
k dispozici

Bankovni Udaje — pro EU povinné IBAN

Opravny dafovy doklad - eviden&ni ¢&islo
plvodniho dariového dokladu

Cesky subjekt fakturujici v cizi méné —
vycisleni DPH v K¢.

Novartis Procure-to-Pay| Onboarding Package |

Faktura

C. faktury XXX

Dodavatel: Obchodni firma
Adresa spole¢nosti
Postovni smérovaci

&islo DIC

Fakturace: Obchodni firma
Adresa: Adresa spolecnosti

Stat

DIC

Jednotka
cena

Polozka ¢. Popis MnozZstvi

1 Zbozi/sluzba A 0,00 0,00
2 Zbozi/sluzba B 0,00 0,00
CELKEM

K hradé: 0,00 MENA: XXX

Bankovni ticet: IBANXXXXXXXXXX

* Pfredmét plnéni: Nékladové stredisko (CC) /
kéd projektu WBS / interni objednévka

Datum faktury: xx.xX.Xxxxx

Objednavka/

Predmét pInéni*/

Jméno zaméstnance spolecnosti

Novartis

Dorucovaci adresa:
Dorucovaci adresa

Stat

Netto  pax % Dani
Castka Castka
0,00 2% 0,00
0,00 2% 0,00
0,00 0,00

Datum doruceni

Brutto
Céstka

0,00
0,00

0,00

CiSLO A DATUM
FAKTURY

PO, CC NEBO
JMENO
ZAMESTNANCE
SPOLECNOST
NOVARTIS

VSECHNY
POVINNE
ADRESY

RADKOVE
POLOZKY DLE
OBJEDNAVKY
VCETNE DPH
INFORMACE

FAKTURACN{ MENA

BANKOVNI
SPOJENI

DATUM

DORUCENI JE
POVINNE, POKUD
SE LISi OD DATA
VYSTAVEN(
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Vraceni faktury

Upozoriujeme, Ze pokud faktura nerespektuje povinné
nalezitosti dafiovych dokladd predepsané ustanovenim
§ 28 odst. 2 zdkona o dani z pfidané hodnoty,
nalezitosti Ucetnich dokladl predepsané ustanovenim §
11 zékona o Ucetnictvi nebo Pokyny pro vystaveni
faktury spole¢nosti Novartis/Sandoz, faktura bude
vracena.

Faktury vdm mohou byt vraceny z nékolika dlvodd.
Nejcastéjsimi divody zamitnuti faktury jsou:

® Nejsou splnény zakonné pozadavky

® Chybi Cislo objednavky nebo neni platné / chybi
jméno kontaktni osoby nebo nakladové stredisko

® Sluzba nebyla realizovdna nebo nebyla jesté
dokonceny / zbozi nebylo doru¢eno

Faktury posuzuje nas tym pro zpracovani dokladt a
kontroluje dodrzeni definovanych fakturaénich pokynd
spole¢nosti Novartis. Na zakladé tohoto posouzeni mlze
byt z jiz uvedenych dlvod( faktura zamitnuta.

Dodavateli se e-mailem zasle ozndmeni s informaci o tom,
Ze jeho faktura byla z jednoho z uvedenych dtvodu
zamitnuta, a s zadosti o opravu faktury a jeji opétné zaslani
ke zpracovéani/uhradé.

Jakmile bude dorucena nova, spravna faktura, bude
zaUcCtovana a proplacena v souladu s jejim datem
splatnosti. Lhita splatnosti se vypocte na zékladé data
doruceni faktury do P2P oddéleni spole¢nosti Novartis.

Vétsiné pripadl zamitnuti faktury lze zamezit implementaci
feSeni Ariba Network.

PFi jeho pouziti systém vypini data faktury, ¢imz se zabrani
lidskému pochybeni. Udaje z objednavky jsou automaticky
porovnany s Udaji na fakture. Systém zpracuje pouze

spravné faktury, hned upozorni na pripadné nesrovnalosti.

Hlavni vyhodou je zkraceni doby cyklu zpracovani faktur
pfispivajici k v€asné platbé.

Dalsim poZadavkem je dodrzeni fakturanich pokynt a
uvedenim informaci z potvrzeni objednéavky na fakture.




EN

28 | Novartis Procure-to-Pay| Onboarding Package

Jak Ariba Network
funguje

V rédmci naseho Usili o optimalizaci P2P procesd neustéle
vyvijime snahu o to, abychom nalezli co nejoptimalnéjsi
feSeni, diky kterym s nami mohou dodavatelé obchodovat
efektivngé, v souladu s platnymi nafizenimi a zaroven
zplsobem Setrnym k zivotnimu prostredi.

Co je Ariba Network?

® Jedna se o online platformu, ktera umoznuje
zasilani objednavek a faktur elektronicky mezi
Novartisem a nasimi dodavateli.

® [Elektronické Ariba faktury podléhaji legislative/
jsou platné danové doklady a Ize je pouzit k
prokazéani shody nebo jako danové originaly
(rozhrani nepouzivé ani nevyzaduje papirové
faktury).

® [Elektronicka faktura je spolecnosti Novartis
dorucena jako graficky a datovy soubor zaroven,
coz zajist'uje plné automatizovany proces od
zacatku do konce.

Poznamka: Z vyse uvedenych divodl nenfi kopie faktury

ve formatu PDF povazovéna za skute¢nou
elektronickou fakturu®.
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Jaké jsou hlavni vyhody Ariba
Network?

Sit’ Ariba umozZnuje elektronicky prfenos objednavek a faktur.
Prostfednictvim Ariba Network Novartis zasil4d dodavateli
nakupni objednavky a dodavatel posila zpét Novartis faktury.
Faktury jsou prenaseny rovnou do Ucetniho systému Novartis,
kde jsou zpracovany a zauctovany.

® NiZzsi riziko zpozdéné platby diky okamzitému doruceni faktury

® Zrychleni procesu zpracovani faktur a s tim spojené dodrzeni
platebnich podminek

® Kompletni prehled objednavek, faktur a plateb

® PIné vyhovujici elektronické faktury, které |ze pouzit jako darovy
original

® Transparetni a standardizované Cinnosti v ramci kooperace s
Novartis/Sandoz spole¢nostmi

® Eliminace vydaju spojenych s vytvarenim a zasilanim papirovych
faktur (postovni sluzby, papir, obalky)

® Pratelsky k zivotnimu prostredi
® Faktury jsou digitalné archivovany, coz Setfi ¢as a prostor

® Moznost pouzivat stejné reSeni elektronické fakturace pro vice
Ucetnich jednotek spole¢nosti Novartis
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Jak se pripojit na
Aribu

® V pfipadé, Ze na Aribé jesté nejste zaregistrovani, zaregistrujte
se na supplier.ariba.com, kliknéte na Registrovat (Register
Now) a dokoncete registraci.

Prihlaseni dodavatele

UzZivatelské jméno

Heslo

Zapomenuté uZivatelské jméno nebo heslo

1)
¢ ste v SAP Business Network nové?
Registrovat or Dal3i informace

® P¥i registraci obdrzite své Ariba Network ID (ANID), které je
potfeba odeslat na emailovou adresu:
contact.elink@novartis.com, a my zajistime dokonceni
procesu registrace Ariba a aktivaci sdileni nakupnich
objednévek.
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® Jakmile nam poskytnete své Ariba ANID, nas tym aktivuje

spojeni na platformé a presune veskeré oteviené objednavky
na vas Ariba ucet. Jakmile bude vas Ariba Gcet aktivovan, nové
objednavky vdm budou automaticky zasildny pomoci Ariba
Network. Své faktury jiZ, prosim, zasilejte nasi spole¢nosti
vyhradné pomoci platformy Ariba Network pomoci tlacitka
»Zpracovat objednavku” (Process Order).

Elektronické transakce (pfijem objednavek, zasilani faktur)
pres standardni GcCet Ariba Network je ZDARMA a bez
poplatkll. Poplatky spojené s vyuzivanim Ariba Network se
mohou vyskytnout pouze v pfipadé, ze svlj standardni Ucet
upgradujete na Ariba Enterprise konto.

Vice informaci ziskate:

® na portalu Ariba Network pro dodavatele Novartis
Supplier Information Portal nebo

® v nasem online pravodci Online guides for suppliers
on Ariba Network, ktery vas provede kompletnim
nastaveni Uctu Ariba Network.

V pripadé dalSich dotaz( prosim kontaktujte
contact.elink@novartis.com



https://service.ariba.com/Supplier.aw
mailto:contact.elink@novartis.com
https://support.ariba.com/item/view/187664
https://support.ariba.com/adapt/ariba_network_supplier_training/
mailto:contact.elink@novartis.com

Kam se obratit
pro podporu

V pripadé otazek tykajicich se dodavatelskych faktur
kontaktujte P2P Solution Center na telefonnim cisle
+420 225 519 141

nebo napiste na prislusnou e-mailovou adresu:
R2P.Czech@novartis.com.




